«ITPUHATO» «YTBEPXIAIO»

OO6mmM coOpanremM pabOTHUKOB 3asenyrommii ['BJIOY
I'BAOY nerckuii cag Ne86 netckui cag Ne86
[Ipumopckoro paiiona Cankr-Ilerepoypra [Ipumopckoro paiiona
[Tporokon Nel ot 28.08.2025 Cankr-IlerepOypra
Jlsmeruu HLUJIL.

[Tpuka3z Ne50/8 ot 29.08.2025

Periiamenr
padoThHI 001Ero coOpaHusa padOTHUKOB
I'ocy1apCcTBEHHOT0 OKOIKETHOTO OIIKOJIbHOI0
00pa30BaTeJbHOI0 YUpeKIeHUus 1eTCKuH cax Ne86
IIpumopckoro paiiona Cankr-IlerepOypra

Cankr-IletepOypr
2025



1. OBIIUE NOJOXKXEHUS
1.1. Hacrosmmii pernameHT pa3paboTaH B cooTBeTcTBHH C DefepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «OO6 oOpazoBanuu B Poccuiickoit ®exnepauun», YcraBoMm
l'ocymapcTBeHHOr0 OFOKETHOrO JOIIKOIBLHOIO 00pa30BaTEIbHOIO yUpexIeHus aerckuii cajg Ne 86
IIpumopckoro paitona Cankr-Ilerepoypra (magee TBJIOY Ne 86).
1.2. PernamMeHT YyCTaHaBIMBAeT IMOPSJIOK OpPraHMU3aIMN JAEATEeIHLHOCTH OOIIEro
cobpanus pabotaukoB I'BJJOY Ne 86.
1.3. OOmee coOpanue paOOTHUKOB SIBISETCS IMOCTOSHHO JICHCTBYIOIIUM KOJIICTHATBHBIM
OpraHOM yIpaBJeHHUs 00pa3oBaTeNbHOW oOpraHu3zanmuu. B coctaB obmero coOpaHus
pabOTHUKOB BXOISAT pPaOOTHUKH, IS KOTOPBIX paboTa B 00pa3oBaTeIbHOW OpraHU3aIliu
SIBJISIETCSI OCHOBHOM.

2. OPTAHU3ALUSA PABOTbBI OBIIETO COBPAHUSI PABOTHUKOB

2.1. Ynenom OGmero codpanus SBISIOTCS Bce pabOTHHUKH, coctosiue ¢ JJOO B Tpya0BBIX
OTHOIICHHSIX.
2.2. IlepBoe 3acenanue oOuero coOpaHusi paOOTHUKOB IOCIE €ro CO3JaHus, a TaKxKe
IepBOE€ 3aceJaHhe HOBOTO COCTaBa OOIIEro coOpaHUs pPaOOTHHKOB CO3BIBAETCS
PYKOBOIHUTEIEM
00pa3oBaTeIbHON OpraHu3aliy He mo3aHee 7 (ceMu) pabounx JHEH TOocie CO3/IaHus
o0rrero coopanusi pabOTHUKOB WIIH N30paHHsi HOBOI'O COCTaBa 00IIeTro coOpaHust
pabOTHHUKOB, KOTOPBIM BEAET 3aceaHue 10 U30paHus mpeacenaTens oomero coopanus
pabOTHHKOB.
2.3. PykoBoacTBO 0OmmM coOpaHueM pabOTHUKOB OCYIIECTBIISCT TPECENaTeNb.
Benenue mnpoTokonoB o0mero coOpaHus paOOTHUKOB OCYIIECTBISIETCS CEKpeTapeM.
[lpencenarenr u cekperapb O00mEro coOpaHUs pPaOOTHUKOB BBIMOJIHSIOT CBOU
0053aHHOCTH Ha OOIIIECTBEHHBIX HaYaax.
[Ipencenarens:

e OPraHMU3yeT IeATEIbHOCTh O0IIEro COOpaHus;

e HH(OPMHUPYET WICHOB 00LIETr0 COOpaHUs O MPEICTOAIIEM 3aCEaHNH B MOPSIKE,

npeaycMmorpenHoM yctaBoM ['BJIOY Ne86 u HacTosmum periaMeHToM;

e OpraHU3yeT NOJATrOTOBKY U IPOBEIICHHUE 3aCCeIaHMS,

e oOIpenensieT OBECTKY 3aCeIaHUs;

e KOHTPOJHUPYET BHITIOJHEHUE PEIICHUH.
2.4. 3aceqanuss oOmero coOpaHusi paOOTHUKOB TPOBOJATCA C  TMEPUOJUYHOCTHIO,
ycraHoBieHHO# ycraBom ['BZIOY Ne 86.
2.5. 3acenanus obmiero coopanust pabOTHUKOB MOT'YT MPOXOAUTH B (hOopMe KOH(EPEHII-CBSI3H.
2.6. Ha 3acemanus oOmero coOpaHuss paOOTHUKOB MOTYT OBITh TMPUTJIAIICHBI
MPECTAaBUTENN YUPEIUTENs, OOIECTBEHHBIX OpraHU3alluii, OpraHOB MYHUIIUTIATHHOTO U
rOCYJapCTBEHHOTO YIpPAaBICHUS W Apyrue nuna. Jluma, mpurianieHHble Ha 3aceJaHue,
MOJB3YIOTCS TPABOM  COBEIIATENFHOI'O TOJIOCAa, MOTYT BHOCHUTH TMPEIUIOKEHUS W
3asBJICHUS, YH1aCTBOBATH B 06CY)KI[6HI/II/I BOITPOCOB, HAXOAAIIUXCA B UX KOMIIETCHIINUH.
2.7. Pemienus, mnpuHATHIE OOMmMMM coOpaHueM paOOTHUKOB B  COOTBETCTBUU  C
3aKOHOJATEIbCTBOM M B TIpeJesiaX CBOMX MOJTHOMOYMWH, 00s3aTeNbHbI UIS BCEX paOOTHHKOB
00pa3oBaTeIbHON OpraHU3aIUH.
2.8. Pemenust o0miero coopanusi pabOTHUKOB MOTYT CO/IEPKaTh TOPYUEHUS, 00s3aTeIbHBIC
JUISL MCIIOTHEHUS BCEMH PAOOTHHKAMH OOpa30oBaTENIbHOW OpraHM3alid W PEKOMEHIAINU
y4aCTHHKaM 00pa30BaTEeILHOIO MpoIiecca.
2.9. Pemennss oOmiero cobpaHus pabOOTHUKOB  JIOBOAATCA JIO CBEJEHHUS  BCeX
3aMHTEPECOBAHHBIX JIML HE mo3aHee 7 (ceMu) paboyux J[AHEH TOcie MPOIIEIIIEro
3acenaHusl.
2.10. Tlpencenarenb OTYHUTHIBAETCS O MAEATEIBLHOCTH 0OIIEro cobpaHuss paOOTHHUKOB Ha
3aceaHu| 001Iero coopanusi pabOTHHUKOB HE PEKe OJHOTO pasa B TO/I.



3. MOPAAOK CO3bIBA OYEPE/IHOI'O OBIHIEI'O COGPAHUSI PABOTHHUKOB
2.11. PemieHne O TPOBEJCHMM OYEPEAHOrO OOIIEro coOpaHus pPaOOTHHKOB
NpUHUMAETCs  TpejaceaaresieM  o0mero coOpaHuss paOOTHUKOB,  KOTOPBIM
OTpeiensieT:

e IIpOLEeNypy MPOBEICHUS;

e TIOBECTKY 3aCe/IaHMUs;

e JIaTy, BpPeMsl U MECTO MPOBEICHMUS;

e IEpPEYCHb MAaTEpHaJIOB IS TMPEIBAPUTEIBHOTO O3HAKOMJICHHUS YJICHAMHU

ob1rero codpaHusi paOOTHHUKOB, a TAKXKE MOPSOK TAKOT'0 03HAKOMJICHHS,
e TIOPSIOK FOJIOCOBAHHMS IO BOIIPOCAM ITOBECTKH: OTKPBITOE, TAHOE WIIH 3a0YHOE;
e UHBIE BONPOCH, HEOOXOAUMBIE MJIS IOATOTOBKH IPOBENEHHUS OOIIEro
coOpaHust pabOTHHUKOB.

[Ipencenarens obmero coopanusi pabOTHUKOB COTJIACOBBIBAET C PYKOBOJUTEIIEM
00pa3zoBaTeIbHON OpraHu3alMM JaTy, BpeMs U MECTO MPOBEIEHHs OYepeTHOr0 3acelaHus
obmero coopanust pabOTHHUKOB.
2.12. Tlpeacenatenb, cekperapb o0OMmEro coOpaHus pPaOOTHUKOB WM JIMIA, WX
3aMEHSIOIINE, YBEJOMIISIIOT YWIEHOB OOLIEro coOpaHusi paOOTHUKOB O Jare, BPEeMEHH,
MECTE IIPOBEICHUS U NTOBECTKE 3aceaHusl HE MO3/1Hee YeM 3a 7 (ceMb) padouux JHEH 10
JIaThl €ro MPOBEICHHS.
2.13. PemieHue 0 MPOBENEHUU OUEPEIHOTO OOIIEr0 CcOOpaHUs PaOOTHHUKOB BpydaeTcs
yjeHaM oOmero coOpaHust paOOTHUKOB JIMYHO WM  HANpaBleTCsl MOCPEICTBOM
JJEKTPOHHOM WJIM HMHOM CBSI3M, OOECHEeYMBAIOIIEH AayTEeHTHUYHOCTh IE€peAaBacMbIX H
MPUHUMAEMBIX COOOIIEHUI
U UX JIOKYMEHTAJIbHOE IOITBEPKICHHE.
2.14. ]JlomoiHUTENBHBIC MPEATIOKEHHUS B TIOBECTKY 3aCEeaHUSI OYEePEIHOr0 00IIero coopanus
pPaOOTHUKOB MOT'YT OBITh BHECEHBI WICHAMH OOIIETO COOpaHWs paOOTHUKOB B CPOK HE
no3aHee 4em 3a 3 (Tpu) paboumx JHS 10 JaThl €ro MPOBEACHHUS.

4. MOPAJOK CO3bIBA BHEOUYEPE/ITHOI'O
OBLIETO COGPAHUS PABOTHUKOB

2.15. Co3bIB BHEOUYEpEHOrO 00IIero coOpaHus pPabOTHUKOB OCYIIECTBIISICTCS B
CITydasx, mpeaycMoTpeHHBIX yetaBoM ['BJIOY Ne 86.
2.16. IlpeanoskeHue O CO3bIBE BHEOUEPEAHOTO OOIIEro coOpaHus pabOTHUKOB
JIOJDKHO COZEPIKaTh:

e apPryMEHTHPOBAHHOE 0OOOCHOBAaHUE HEOOXOIUMOCTH ITPOBEICHUS

BHEOYEPEAHOro 0011ero coopanus pabOTHUKOB;

e TIPOEKT MOBECTKH 3aCE/IaHMS;

e TIPEAIoIaraeMylo JaTy BHEOUYEpPEIHOTo o0mIero coopanus pabOTHUKOB;

e TEpPEYCHb MHUIIMATOPOB IMPOBEICHHUS BHEOUYECPEIHOTO 00IIero coopanusi pabOTHUKOB.

2.17. TlpeanmokeHWe O CO3bIBE BHEOYEPETHOrO  OOmIEro  coOpaHus  TepeaaeTcs
HEIOCPEJICTBEHHOT'0 B KAHIICNIAPUIO 00pa30BaTeIbHON opraHu3anuu He no3aHee 10 (mecsatu)
pabouux MHEW M0 JaThl MPEANOIaraeMoro BHEOUEPEIHOTO O0IIero coopaHus pabOTHHUKOB, B
cllydae eciy WHHUIIMATOPOM BHEOYEPEIHOro oOIIero coOpaHusi paOOTHUKOB SBISETCS HE
npeJcenaTeNnb 00mero coopanus

pabOTHHUKOB.

2.18. Ilpencenmarens, cekperapb o00mero cobpaHus paOOTHUKOB WM JIMIA, WX
3aMEHSIOININE, YBEIOMIISIOT WICHOB OOIIEro coOpaHwsi paOOTHHMKOB O BHEOUEPEIHOM
o01miem codpaHuu

pabOTHUKOB MyTEM BPYYCHHS WJIM HANPABJICHUS MOCPEICTBOM 3JICKTPOHHOW MM MHOW CBS3H
MPEUIOKESHISI THUITHATOPOB BHEOYEPETHOT'O OOIIET0 COOpaHus, a TAKKe YBEIOMIICHHS O JIaTe,



BPEMEHHU, MECTE M MOBECTKE 3acefaHus HE To3AHee ueM 3a 3 (Tpu) pabouyux JHS 0 JaThl €ro
MIPOBEICHUSI.

[Ipencenarens obimiero coopanusi pabOTHUKOB COTJIACOBBIBAET C PYKOBOAUTEIEM
o0pa3oBaTeabHONW OpraHu3allK JaTy, BPeMs U MECTO MPOBEACHUS BHEOUYEPETHOro OOLIero
coOpanus pabOTHHUKOB.

2.19. JlomonHUTENbHBIE TPEIOKCHHUS] B TIOBECTKY 3acelaHusi BHEOUEPEIHOro OOIIero
coOpanus paOOTHHKOB MOTYT OBITh BHECEHBI WICHAMH OOIIEro coOpaHus pabOTHUKOB B
CPOK He 1mo3/iHee ueM 3a 3 (Tpu) pabouux JHS A0 AATHI €T0 MPOBEICHUS.

5. JOKYMEHTAIMA OBIET'O COGPAHUA

2.20. 3acemanus o0mero coopanus paboTHUKOB 0(OPMIISIOTCS TPOTOKOoIaMu. [IpoToko
3aceqaHus o0mero coopanusi pabOTHUKOB COCTaBJIsETCS He Mo3aHee S (maATv) pabouux
JTHEW TI0CJIE €T0 3aBEepIICHUS B IBYX IK3EMIUIIPAX, MOIMICHIBAEMBIX €ro MpeIceaaTeNieM
U CEKpETapeM.
2.21. IIpoTOKON  COCTaBISi€TCS B  COOTBETCTBHM C  OOIMMH  TpeOOBaHHUSIMHU
JIeTIONIPOU3BO/ICTBA, YCTAHOBJICHHBIMH B 00pa30BaTENIbHOW OpPTraHU3aINM, C YKa3aHHEM
CIEAYIOUIUX CBEICHUN:

e KOJMYECTBO PAOOTHHUKOB, NPUHSBIIUX YIaCTHE B 3aCEaHUU, OTMETKA O

COOJTIOZICHUU KBOPYMa;
e KOJIMYECTBO T'OJIOCOB «32», KIPOTHBY» U «BO3JEPIKAIICS 11O KAKIOMY
BOITPOCY TTOBECTKH 3aceIaHus;

e pereHue od1ero coopanust pabOTHUKOB IO KaXKAOMY BOIIPOCY ITOBECTKH
3acemanus. Hymepanust mpoToKoIoB o0mero coopanwsi pabOTHUKOB BEETCS OT Hadana
y4aeOHOro roja.
2.22. B cnydae oOHapyeHHs OIIMOOK, HETOYHOCTEH, HEJOCTOBEPHOI0 U3JI0KEHUS (PAaKTOB
B TIPOTOKOJIC 3aCeIaHus O0IIer0 COOpaHUs PAOOTHUKOB YICHBI OOIIEro coOpaHus paOOTHHUKOB
BIIpaBe TpeOOBaTh OT MpeAceaaTeNs ero u3MeHeHus. B cBoro ouepenp mperncenarens 00s3aH
HOPUHATH MEPHI M0 BHECEHMIO B MPOTOKOJ COOTBETCTBYIOIIMX W3MEHEHMH M YTOYHEHHUH, a
TaKke CAeJaTh COOTBETCTBYIOIIEE COOOIIEHNE Ha CIEAYIOIIEM 3acelaHiH 00IIero coOpaHus
pabOTHHUKOB, BHECS JaHHBIM BOIIPOC B €T'0 MOBECTKY JTHS.
2.23. OpuruHaIbI IPOTOKOJIOB XPAHATCS B KaHLEJISIPUU 00pa30BaTeIbHON OpTraHU3aIiH.
2.24. K mpoTOKONy MPHUKIAABIBAIOTCS BCS HWHGPOpPMAIMs W MaTepHalibl, a TaKKe HHbIC
JIOKYMEHTBI, KaCalOIIHecs peIIeHNUSI.
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